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DUTY AREA 
TOOL CONTROL CENTER/PME MANAGER 

 
 
 
A. GENERAL DUTIES 
 
 
 1. Demonstrates knowledge of the duties for Tool Control Center management. 
 2. Demonstrates/applies knowledge of the procedure on lost/missing/broken tools. 
 3. Demonstrates/applies knowledge of the supply system and funding programs. 
 4. Demonstrates/applies knowledge of survey. 
 5. Demonstrates/applies knowledge of the Metrology and Calibration (METCAL), program. 

  
 

SKILL PROGRESSION LEVEL DEFINITIONS 
 
 

LEVEL I: An asterisk in level I indicates the task is taught at FASOTRAGRUDET. 
 
 
Level II: An asterisk in level II indicates the task was exposed to the individual for the first time. All other occurrences after 

initial exposure in which the Marine performs after initial exposure should be annotated on the OPNAV 4790/33 form until 
he/she is signed off in level III. 

 
 
LEVEL III: An asterisk in level III indicates the task is considered training essential. A sign-off in level III indicates the Marine 

can perform that task w/o direct supervision. The unit is responsible for these sign-off’s. 
 
 
LEVEL IV:  Used by the unit to indicate an individual is advanced in technical and supervisory functions. Prior to sign-off, all 

training essential and training optional tasks in level III must have been signed-off. Only one sign-off for the Duty Area 
is required. 

 
 
Sign–off blanks:  (MO/YR)/(INDIVIDUAL’S INITIALS)/(SUPERVISOR’S INTIALS) 
 
Note:  Refer to MCO P4790.20_ for further clarification. 
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INDIVIDUAL DUTY AREA QUALIFICATION SUMMARY 
TOOL CONTROL CENTER/PME MANAGER 

 
 
NAME/SSN_____________________________________________________  Level II  Completed___________/__________ 
  Level III Completed___________/__________ 
  Level IV  Completed___________/__________ 

 
 
 
  LEVEL I LEVEL II LEVEL III LEVEL IV 

DUTY # DUTY DESCRIPTION DATE / SIGN DATE / SIGN DATE / SIGN DATE / SIGN 
A GENERAL DUTIES XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
A.1 TOOL CONTROL CENTER MANAGEMENT XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.2 LOST/MISSING/BROKEN TOOLS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.3 SUPPLY SYSTEM AND FUNDING PROGRAMS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
A.4 SURVEY XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
A.5 METROLOGY AND CALIBRATION (METCAL)   XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
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INDIVIDUAL QUALIFICATION RECORD 
TOOL CONTROL CENTER/PME MANAGER 

 
A. GENERAL DUTIES 
 
 
A.1 Demonstrates knowledge of the duties for Tool Control Center management. 

 
 

TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Inventories     
A-1 Beginning/change/end of shift inventories Local Maint Inst   / / * / / 
A-2 Task assignment inventories OPNAVINST 4790.2   / / * / / 
A-3 Replacement tool inventories Local Maint Inst   / / * / / 
A-4 Tool container inventories OPNAVINST 4790.2   / / * / / 
A-5 Required inventory intervals Local Maint Inst   / / * / / 
B Tool containers     
B-1 Types of tool containers NA17-XXX-1/LMI   / / * / / 
B-2 Marking each type of tool container NA17-XXX-1/LMI   / / * / / 
B-3 Marking of tool outline silhouettes NA17-XXX-1/LMI   / / * / / 
C Inspection of tool containers     
C-1 FOD OPNAVINST 4790.2   / / * / / 
C-2 Cleanliness OPNAVINST 4790.2   / / * / / 
C-3 Tool accountability OPNAVINST 4790.2   / / * / / 
C-4 Broken/defective/unserviceable tools Local Maint Inst   / / * / / 
D Issue/return of tools     
D-1 Issue/receipt of subcustody tools to work center Local Maint Inst   / / * / / 
D-2 Issue/receipt of tools in exchange for tool tags Local Maint Inst   / / * / / 
E Broken/Defective tools      

 
 

A.2 Demonstrates/applies knowledge of the procedure on lost/missing/broken tools. 
 
 

A Lost/missing/broken tool procedures OPNAVINST 4790.2   / / * / / 
B Tool replacement procedures OPNAVINST 4790.2   / / * / / 
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A.3 Demonstrates/applies knowledge of the supply system and funding programs. 
 
 

TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Aviation Depot Level Repairable (AVDLR) NAVSUP P523   / /  / / 
B Operational Targets (OPTAR) NAVSUP P523   / /  / / 
C OFC-09 budget submission requirements NAVSUP P485   / /  / / 
D Open purchase requirements Local Maint Inst   / /  / /  

 
 

A.4 Demonstrates/applies knowledge of survey. 
 

 
A Procedures for found/lost IMRL items     
A-1 Submit search/inventory message for all lost/found 

found IMRL items 
NAVSUP P485 

*  / / * / / 
A-2 Conduct investigation for lost/found IMRL items Local SECA Inst *  / / * / / 
A-3 Prepare and release MSLR message SECNAVINST 5500.40   / / * / / 
A-4 Prepare and submit Survey NAVSUP P485 *  / / * / / 
B Procedures for damage/destroyed IMRL items     
B-1 Conduct investigation into circumstances NAVSUP P485 *  / / * / / 
B-2 Submit survey NAVSUP P485 *  / / * / /  

 
 

A.5 Demonstrates/applies knowledge of the Metrology and Calibration (METCAL), program. 
 

 
A Precision measuring equipment     
A-1 Precision Measuring Equipment (PME) format 802 for 

recall of PME due for calibration 
OPNAV 43P6A 

  / / * / / 
A-2 Precision Measuring Equipment (PME) format 350 for 

inventory of PME subcustodied to squadrons 
OPNAV 43P6A 

  / / * / / 
A-3 Monthly maintenance plan inputs of PME due for 

calibration and slings requiring PM/NDI inspection 
OPNAVINST 4790.2 

  / / * / / 
A-4 Decal attached to the equipment OPNAVINST 4790.2   / / * / /  
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APPENDIX C 
 

WORK CENTER SUMMARY 
TOOL CONTROL CENTER/PME MANAGER 

 
 

 
WORK CENTER NAME/NUMBER_____________________________________________ 
 
 
 
 
 

NAME/MOS LEVEL A.1 A.2 A.3 A.4 A.5 
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
II XXXXX XXXXX XXXXX XXXXX XXXXX 
III   XXXXX   

 

IV      
 


